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1. Nguoi cé lién quan phai nghién cuu va thuc hién ding cac ndi dung cua qui trinh nay.

2. Ngi dung trong qui trinh nay cé hiéu luc thi hanh nhuw sw chi dao cia Hiéu truong.

3. Méi don vi dwoc cung cd}) 01 ban file dién tir. Cdc don vi khi ¢ nhu cdu bé sung thém tai
liéu, dé nghi lién hé voi Ban bao dam chat luong dé ra sodt va cdp nhdt theo thuc tién. Can bé,
gidng vién va nguoi lao dong dwoc cung cdp file mém trén mang ndi bo dé chia sé théng tin khi

by
P

cdn.

Noi dung

thay doi Trang | Muc | Phéduyét | Ngay hi¢u lyc

TT | Ngay sira dbi
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1. Muc dich

Qui dinh cach thuc thdng nhét thuc hién viée thu —hoc phi, cac khoan thu cta
ngudi hoc tai Truong Pai hoc Tai chinh-Marketing.

Quy trinh nay quy dinh thong nhat trong toan trudng vé trinh tu, thu tuc thu hoc
phi, kinh phi cta nguoi hoc. Tao diéu kién thuén loi cho sinh vién ding ky mon hoc
va ndp hoc phi ding thoi gian quy dinh.

2. Pham vi ap dung, trach nhiém

2.1. Pham vi dap dung

Sinh vién, hoc vién va nguoi hoc trong toan truong.

2.2. Trach nhiém

2.2.1 Trach nhiém cia sinh vién, nguwoi hoc

Sinh vién, hoc vién va nguoi hoc thuc hién dang ki va kiém tra hoc phan da dang
ki, cung cap day du hd so theo diing quy dinh ctia nha Truong.

2.2.2 Trach nhiém cuaa vién chire phong Tai chinh — Ké toan va cac don vi
lién quan

Phong Quan 1y dao tao/ Vién dao tao thong bao lich hoc va dang ki hoc phﬁn
theo quy dinh cia Nha truong.

Phong Tai chinh — K& toan cin ctt cac Ké hoach, Thong béo dang ky hoc phan,
Thoi khoa biéu hodc lich hoc, thdi gian ndp hoc phi... cua cac don vi dao tao lién
quan dé ban hanh Théng bao thu hoc phi dén ngudi hoc va tién hanh dinh phi trén
phén mém céc khoan hoc phi, 1& phi ding dbi tuong, dung theo quy dinh vé gi4, dinh
murc. Phong Tai chinh — K& toan chiu trach nhiém chinh trong viéc td chirc va thuc
hién cac khoan thu ctiia nguoi hoc.

3. Tai liéu tham khao

Can cit Nghi dinh s 60/2021/ND-CP ngay 21/6/2021 ciia Chinh pht quy dinh
co ché tu chu tai chinh cua don vi su nghiép cong 1ap;

Nghi dinh sé 81/2021/ND-CP ngay 27 thang 8 nam 2021 cua Chinh phu quy
dinh vé co ché thu, quan ly hoc phi dbi véi co s& gido duc thudc hé théng gido duc
quéc déan va chinh sach mién, giam hoc phi, hd tro chi phi hoc tap; gia dich vu trong
linh vuc gido duc, dao tao;

Thong tu sb 56/2022/TT-BTC ngay 16 thang 9 nim 2022 cta B Tai chinh
huéng dan mot s6 ndi dung vé co ché tu chu tai chinh cua don vi su nghiép cong lap;

xtr 1y tai san, tai chinh khi t6 chtc lai, giai thé don vi su nghiép cong lap;
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Cin ctr Quyét dinh s6 2016/QD-BTC ngay 04/10/2022 ctia B Tai chinh vé viéc
giao quyén tu chi tai chinh giai doan 2022-2025 cho Truong Dai hoc Tai chinh —
Marketing;

Cin ctt Nghi quyét s6 15/NQ-PHTCM-HDT ngay 28/9/2021 ciia Hoi dong
truong vé viéc ban hanh Quy ché Tai chinh cla Truong Dai hoc Tai chinh —
Marketing;

Céc Quyét dinh, quy dinh vé& hoc phi ¢6 lién quan cua Nha truong

4. Khai niém va chir viét tit

4.1. Khai niém

Hoc phi 14 khoan tién nguoi hoc phai ndp cho Nha trudong vé viée hoc cia minh
vao mbi dau ky hoc, Nha trudong can cir vao céc quy dinh dé Quyét dinh cac muc thu.

4.2. Chir viét tat

P.TCKT: Phong Tai chinh — K& toan
P.QLDT: Phong Quan ly dao tao
DPTQT: Pao tao qubc té

DTTX: Pao tao thuong xuyén
DTSDH: bao tao sau dai hoc
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5. Noi dung
5.1. Lwu dd qua trinh

Buéc | Pon vi thye hién Luru dd thue hién Biéu miu/Hb so

P.QLDT; Cac Vién:

Théng bao ding ki Théng bao; Ké hoach; Thai khoa

I | PTQT, PTTX ] 2
DTSDE—I ’ hoc phan/chiéu sinh biéu
, 4 Hoc phan/I&p/khéa/chuong trinh
. cua nguoi hoc dang ky trén Cong
o) Nt Dang ki hoc phan/Pang | thong tin dao tao dugc cdp nhit
g ' ky lép/khéa/chuong |~ [én phan mém hoc phi (Phong
trinh Quan ly dao tao/Cac Vign:
DbTQT, BTTX, DTSDH)
Diéu chinh

Théng bao hoc phi trén
3 P.TC-KT Web Truong, Cong BM/P.TCKT/01 duogc phat hanh
thong tin dao tao

B Mirc hoc phi cia nguoi hoc phai

- P.TC-KT Dinh phi theo Thong bio nop dugc dinh phi trén phan
mém UIS va Cong thanh toan

hoc phi/lép/khoa/chuon >
—» 2 s . truc tuyen (E-bills)

v

Hoc phi ctia nguoi hoe du‘p‘c cap

5 Wit hioc Nop hoc phi theo hudng nht, theo ddi trén phan mém hoc

& | dan cia Thong bao thu phi va ngudi hoc co the theo doi

hoc phi tinh trang hoc phi trén UIS

v

IT 6nghh’(,)‘})nsc">hlr1¢u tI:unA’. S6 liéuqthu hoc phi ctia hoc vién

6 P.TCKT (hoc phi, 1§ phi...), doi duoc tdng hop va theo ddi hang

chiéu voi ngan hang ngdy
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5.2. M6 ta ndi dung chi tiét

Pon vi
Bude Noi dung Ch,!u T.h 5 Két qua Biéu mau/Hb so
Trach gian
nhiém
Vién chirc duoc giao nhigm Theo k& | Thong bo dugc ban hanh Théng bdo; Ké
1 vu (P.QLDT; Cac Vién: | P. QLDPT bk hoach; Thoi Khéa
PTQT, DTTX, DTSDH) : biéu
Hoc phé“mw cua nguoi hoc dang
Nguoi hoc thye hién viée ky trén Cong théng tin‘ dao tao o
2 dang ky hoc phan | Ngudihoc | Theo ké | duoc cdp nhat 1én phan mém | Phan mém UIS
/lép/khéa/chuong trinh hoach hoc phi (P.QLDPT; Céac Vién:
DTQT, DTTX, PTSPH)
P.TC-KT ra Thong bao
hoc phi trén Web Trudng,
Cong théng tin dao tao T?eo Théng bao duge ban hanh
3 | (can oft OP muwc thu HP | P- TCKT | ké BM/P.TCKT/02/01
dugc ban hanh) hoach
Miuc hoc phi ciua ngudi hoc
P.TC-KT dinh phi theo Theo phai nép dugc dinh phi trén A A
4 | Théng bho P TERT 1 eu chu | phin mém UIS va Céng thanh | Phan mem UIS
toan truc tuyén (E-bills)
Hoc phi ctia nguoi hoc dugce
Nguoi hoe thuc hién viéc | Nguoi cap nhat, theo dai trén ph?m s
3 ndp hoc phi hoc Tl}\eo mém hoc phi va c6 thé theo di Shmea
thong | tinh trang hoc phi trén UIS
bao
Tong hQP b he_)u,thu £ S6 ligu thu hoc phi va héa don Phe}\m e UIS;
(hoc phi, 1€ phi...), doi Theo . . £, LA Phian mém KTNB;
6 g o Tt R P TICRT A A cta ngudi hoe duge xuat, tong ; il o
clu;:u voi ngan hang; va yeu cau v va thiso dii g ; Hoa don dién tir;
xuét héa don dién tix P vatieo COTRANENEAY | sa0 ké NH

s A =
6. Bieu mau

TT Noi dung Mai héa biéu miu Noi lru Thai gian lwu
| Thoéng bao ndp HP/I¢ phi BM/P.TCKT/02/01 PITCKT 5 nam
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IBM/P.TCKT/01/01

BQ TAI CHINH CONG HOA XA HOQI CHU NGHIA VIET NAM
_ TRUONG DAL HQC Poc 1ap — Tw do — Hanh phic
TAI CHINH - MARKETING

S6:  /TB-PHTCM-TCKT  Thanh phé Ho Chi Minh, ngay ... thdng ... ndm ...

THONG BAO
V& viéc ndp hoc phi hoc ky ....., nim .... d6i véi sinh vién
Khoa ....
Chwong trinh ....

Can c Quyét dinh s6 .../QD-DPHTCM ngdy ... thang ... nam ... cla
Hiéu truong Truong Dai hoc Tai chinh — Marketing vé viéc quy dmh murc hoc
phi cac chuong trinh, cac khoa va cac hé dao tao tuyén sinh nam .

Can c&r Quyét dinh s6 .../QD-DHTCM ngdy ... thang ... ndm .... cua
Hiéu trudng Truong Dai hoc Tal chinh — Marketing vé viéc cong nhan smh vién

tring tuyén ky tuyén sinh trinh do ...... cac chuong trinh ..... ndm .

Can ctr Théng béo sb .../TB-PHTCM... ngdy . thang ndm ... cua
Hiéu truong Truong Dai hoc Tai chinh — Malketmg vé viéc dang ky hoc phan
hocky .. . theo ké hoach dao tao dbi véi sinh vién cac khéa ...... >

Cén cu Thm khéa biéu hoc ky ..., nam .... ddi véi sinh vién Khoa ...

Nha trudng théng bao vé viéc nop hoc phi hoc ky ..., nam ... d6i voi sinh
vién Khoa ..... nhu sau:

1. Mirc nop hoc phi:

- M hoc phi 01 tin chi d6i v6i Khéa....: ....... ddng/tin chi.

- Hoc phi hoc ky:

Hoc phi hoc kp = Tong s tin chi SV déang ky trong ky x Mikc hoc phi 01 tin chi

Vi du: Sinh vién dang ky hoc phén hocky ... nam .... té)ng cong ... tin chi, hoc
phi phai ngp nhu sau:

Hoc phi hoc ky = ... tin chi x .....000d = ....000 dong.

2. Dbi vé6i sinh vién hoc tra no hoc phé‘in thuc hién ndp hoc phi theo murc
hoc phi cta khoa hoc nay.

3. Thoi gian ngp: Tur ngay ra thong bao dén hét ngay ....

4. Hinh thire nop hoc phi:

Cich 1. Thanh todn qua Cong thanh toan truc tuyén cta Trudong Dai hoc
Tai chinh — Marketing (E-bills):



Sinh vién truy cap dia chi http://uis.ufm.edu.vn/, muc
[Thanh toan hoc phi] hogc sinh vién quét md QR code (qua
ung dung zalo) dé vao Cong thanh toan truc tuyen.

Sinh vién nhdp ma s6 hoc vién => [Tim kiém] dé vao dang nhédp vao
trang thanh toan.

Sau khi kiém tra ding thong tin va sb tién hoc phi phai ' o
ndp, sinh vién chon biéu tuong quét ma QR Vietcombank => ,
[THANH TOAN] dé tao ma QR tuong ting véi sb tién can phai Vietcomba
thanh toan.

Sau khi ¢6 ma QR, sinh vién c6 thé str dung app cua tat ca céc ngan hang
trén dién thoai di dong d€ quét ma thanh toan hoc phi.

Cach 2. Thanh toan qua ung dung SmartBanking ciia Ngin hang BIDV
(4p dung dd1 voi1 sinh vién cé tai khoan BIDV): Sinh vién diang nhdp vao
SmartBanking BIDV trén dién thoai di dong, chon muc “Thanh toan” => dich
vu “Hoc phi_L¢ phi thi”. Thong tin thanh toan sinh vién lua chon:

= Nha cung cdp: Trudng Dai hoc Tai chinh - Marketing;

* Dich vu: Thanh toan hoc phi Pai hoc Tai chinh - Marketing;

= Ma sinh vién: Do sinh vién nhép.

Sau khi kiém tra dting thong tin va s tién hoc phi phai nép => sinh vién
thuc hién thanh toan.

Cach 3. Thanh toan tai qudy giao dich cua Ngén hang TMCP Pau tu va
Phat trién Viét Nam (BIDV): sinh vién truc tiép dén cac Chi nhdnh/Phong giao
dich cua BIDV thuc hién ndp tién mat tai quay giao dich véi thong tin [Thanh
todn hoc phi Truong Pai hoc Tai chinh - Marketing, ma sinh vién].

Luwu ¥: Sau khi sinh vién thuc hién ndp hoc phi theo huéng dan trén, dé
nghi sinh vién vio trang c4 nhan dé kiém tra lai thong tin ndp hoc phi ctia minh.
Két thuc thoi gian ndp hoc phi, Nha truong s& khong giai quyét viée ndp tré han
va s€ thuc hién x1t ly theo quy dinh.

Moi thic méc lién quan dén hoc phi, sinh vién lién hé truc tiép Phong Tai
chinh — Ké toan, sb dién thoai: 028.37720579 hodc email: hocphi@ufm.edu.vn
dé dugce hd tro, giai quyét.

Pé nghi sinh vién chuong trinh ..... thuc hién theo ding ndi dung théng
bao nay./.

Noi nhin: TL. HIEU TRUONG
- Ban Giém hiéu; TRUONG PHONG TAI CHINH - KE TOAN
- Website Trudng;
- Luu: VT, TCKT.




